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Programme for Research in Epidemic Preparedness and REsponse (PREPARE) 
GRANT APPLICATION FORM 


The Programme for Research in Epidemic Preparedness and REsponse (PREPARE) is a national programme set up by the Ministry of Health (MOH) to support and strengthen Singapore’s key research capabilities, translational platforms, and expertise that can be harnessed to detect, respond to, and contain future infectious disease threats. The National Centre for Infectious Diseases (NCID) serves as the administrative host of PREPARE. 

PREPARE is funded by RIE2020 White Space[footnoteRef:1] under the Human Health and Potential (HHP) domain[footnoteRef:2] and comprises the following funding modalities to support different requirements:  [1:  Research, Innovation and Enterprise (RIE) 2020 is the sixth science and technology plan for Singapore. Source: https://www.nrf.gov.sg/docs/default-source/default-document-library/rie2020-publication-(final-web).pdf. Accessed on 8 Oct 2021.]  [2:  Human Health and Potential domain will build on existing HBMS capabilities and incorporate a new emphasis on furthering human potential. Source: https://www.nrf.gov.sg/rie2025-plan/human-health-and-potential. Accessed on 8 Oct 2021.
] 

1) Core funding to build and support long-term capabilities that will not be easily funded or sustained under normal competitive grant funding, and 
2) Funding for five co-operative programmes that focus on bringing researchers and clinicians together across institutions to enable expedited and more efficient translation and productisation.

The open grant calls administered by PREPARE are designed to align Singapore’s strategic plans to support epidemic preparedness and response.


Grant Application Form - PREPARE Strategic Open Grant Call 
(Vaccines & Therapeutics Co-Operative Programme)                                 

Please refer to the grant application guide for detailed information. All information is treated in confidence. The information is furnished to PREPARE Grant Secretariat and National Centre for Infectious Diseases with the understanding that it shall be used or disclosed for evaluation, reference and reporting purposes. If your application is not successful, this form will be destroyed after the retention period deemed as appropriate by PREPARE Grant Secretariat. 

1. Title of research (Limit to 300 characters)
	





2.  Host Institution
	



3. Research Team
 Please note that the research team must comprise researchers from at least two local institutions. Co-Investigators need to hold at least an adjunct position in a local public institution. Researchers from overseas institutions or private companies can only participate as collaborators

	Name
	*Role in project (e.g. PI, Co-Investigator, Collaborator)
	
Institution
	
% Time within this project[footnoteRef:3] [3:  NOTE: Represents percentage effort spent by the team members in the project relative to his/her other team members. The total in this column must add up to 100%.

*Definition:
Principal Investigator: The lead researcher who has the appropriate level of authority and the responsibility to direct the project/program being supported by the grant.  The lead researcher is responsible and accountable for the proper conduct of the project or program.
Co-Investigator: An individual involved in the scientific development and execution of the project. A co-Investigator typically devotes a higher percentage of effort to the project as compared to a collaborator and is considered senior/key personnel.
Collaborator: An individual involved in the scientific development and execution of project.  A collaborator would typically devote a specific percent of effort to the project and be identified as key personnel.

] 

	
% Time within total work

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	Total
	100%
	


(Please add more rows if required)




4. Research Proposal 
	Period of Support requested :
	(Up to 4 years)

	Grant Track applied for: 
	 * Individual Track / Programmatic Track


*Delete as appropriate

Budget Requested

	Total Direct Cost 
	


	30% Indirect Cost
	


	Total Project Cost 
	Up to S$1.5M individual track and S$3M programmatic track



4.1 Abstract
In no more than 300 words, concisely describe the specific aims, hypotheses, methodology and approach of the research proposal including its importance to the furtherance of medical science, in particular clinical significance. The abstract must be self-contained so that it can serve as a succinct and accurate description of the research proposal. Note that the scientific abstract may be disclosed to other funding agencies.

4.2 Research Proposal Format
	
In no more than 8 (individual grant track) or 12 (programmatic grant track) pages (page limit excludes reference section), include the following sections in the research proposal.  Please use Arial font size 10 for all text.  
· Specific Aims & Hypothesis
· Background & Clinical Significance
· Preliminary Studies/Progress report 
· Methods/Approach
· Roles of Team Members
· References

=====================================================================================

Specific Aims & Hypothesis
State concisely and realistically what the study intends to accomplish and what hypothesis is to be tested.  
 

Background & Clinical Significance
Briefly sketch the background of the research proposed, critically evaluate existing knowledge and specifically identify the gaps which the project intends to fill.  


Preliminary Studies/Progress
Provide an account of the Principal Investigator’s preliminary studies (if any) pertinent to the applications and/or any other information that will help to establish the experience and competence of the investigator pursuing the proposed project.


Methods/Approach
For each Specific Aim identified in the above section, describe the following in detail. Also, for each Specific Aim, identify Go/No-go checkpoints. 

(i) Experimental design and details of the procedure,  
(ii) Potential difficulties and limitations of the proposed procedures and alternative approaches to achieve the aim,
(iii) Criteria employed to evaluate the outcome of the experiments (ie whether the outcome is considered a success or not)
(iv) Future transition steps to Phase I clinical trial after completion of study. Describe the manufacturing processes involved and the potential bottlenecks /challenges (indicate NA if it is not relevant to your proposal).
(v) IP position: describe the current IP position of your product (indicate NA if it is not relevant to your proposal).


Roles of Team Members
Elaborate the roles of Co-Investigators and Collaborators involved in the project. Specify the research background, technical competencies, role and contribution to specific deliverables and achievements that are relevant and necessary to ensure success for the proposed research.
References
Please list the references in the order cited in this proposal, including the titles.





5. BIOGRAPHICAL SKETCH
Instructions: 
This overall CV template includes templates for PI, Co-Investigators and Collaborators. 

1. Please use the format provided.
2. Please indicate NA if the required information is not applicable and take note that PREPARE Grant Secretariat will not be responsible for any missing information not provided in the CV. 
3. Please limit PI’s CV to 3 pages (not including section on Declaration of Applicant’s Appointment), Co-I/Collab’s CV to 1 page each.
4. Letter of Commitment from Collaborator is not required. 
5. Please note that figures, tables or graphics are not allowed in all sections of the CV.






5.1 Principal Investigator





a) Principal Investigator

· Name
· Title
· Office Mailing Address
· Email
· Contact No
· Academic and/or Clinical qualifications (Indicate institution’s name, degree, field of study and year awarded)
· Position and Honorary Appointment 
List in chronological order the positions you have held that are relevant to this application, concluding with your current position. Please provide full details for current position(s), e.g. joint appointments and appointments outside of Singapore. 
· Percentage of time spent in Singapore every year (% declared should exclude only time spent overseas due to overseas appointment(s).  Please indicate reason(s) if % declared is less than 100%.)
· Personal Statement
Describe why you are suited for the role in this application. You may include factors such as your training, technical expertise, collaborator(s), scientific environment, previous work and/or past performance in this or related fields. You may cite publications or research products (including but not limited to patents, conference proceedings, research materials, databases, protocols) that highlight your experience and qualifications for this application. You may also wish to explain if there were factors that affected your past productivity such as family care responsibilities or illness/disability. 
· Contribution to Science
Briefly describe up to 5 of your most significant contribution to science. Please indicate the background that frames the scientific problem, the central findings, influence of the findings on the progress of science or the application to health and technology, and your specific role in the described work. You may cite publications or research products that are relevant to the contribution. These contributions do not have to be related to the proposed work in this application. 
· Additional Information
List ongoing and/or completed research projects in the past 3 years that you want to draw attention to. Briefly indicate the overall goals of the project and your responsibilities. 

	
Declaration of PI’s Appointment
Please indicate ‘Yes’ or ‘No’.
I confirm that:
1. I have a primary appointment with the Host Institution which has endorsed this application – Yes/No (If “No”, please specify the primary appointment institution:)

2. I am salaried by the Host Institution – Yes/No/Partially* 
             (If “No” or “Partially”, please specify the following:)
Other funding institution/source: __________________
FTE funded by other funding institution/source (If any): ________%  





b) Co-Investigator and Collaborators

Note that: 
(i) Co-Investigators need to hold at least an adjunct position in a local public institution. 
(ii) Researchers from overseas institutions or private companies can only participate as Collaborators. 
(iii) For Research Fellow/Associate/Assistant/Officer/Scientist, please specify if he/she is salaried by institution or project grant under the “Position and Honorary Appointment” section. Research Fellow/Associate/Assistant /Officer/Scientist salaried by project grants can only participate as Collaborators.
(iv) Research Fellow/Associate/Assistant/Officer/Scientist to be salaried under this current grant application cannot be Co-Investigators or Collaborators.  

· Name
· Title
· Office Mailing Address
· Email
· Contact No
· Academic qualifications (Indicate institution’s name, degree, field of study and year awarded)
· Position and Honorary Appointment
List in chronological order the positions you have held that are relevant to this application, concluding with your current position. Please provide full details for current position(s), e.g. joint appointments and appointments outside of Singapore. 
· Percentage of time spent in Singapore every year (% declared should exclude only time spent overseas due to overseas appointment(s).  Please indicate reason(s) if % declared is less than 100%.)
· Personal Statement
Describe why you are suited for the role in this application. You may include factors such as your training, technical expertise, collaborator(s), scientific environment, previous work and/or past performance in this or related fields. You may cite publications or research products (including but not limited to patents, conference proceedings, research materials, databases, protocols) that highlight your experience and qualifications for this application. You may also wish to explain if there were factors that affected your past productivity such as family care responsibilities or illness/disability. 


· Contribution to Science
Briefly describe up to 5 of your most significant contribution to science. Please indicate the background that frames the scientific problem, the central findings, influence of the findings on the progress of science or the application to health and technology, and your specific role in the described work. You may cite publications or research products that are relevant to the contribution. These contributions do not have to be related to the proposed work in this application. 
· Additional Information
List ongoing and/or completed research projects in the past 3 years that you want to draw attention to. Briefly indicate the overall goals of the project and your responsibilities. 


6. BUDGET 
Please refer to Appendix 1 for the “List of non-fundable items”.   


6.1 Manpower 
Please budget for all the manpower required for the project including part-time personnel and those to be shared with other projects.  State whether they are existing personnel in your institution or new staff to be recruited.  Please use salary scales provided by institutional policies, as a reference. The cost should include annual increments, National Service increment, staff welfare, medical and other related benefits as per the Human Resource policies of your institution.

	Category/
Detail
	No of Pax
	Description and Justification
	Total cost

	Research Assistant
(existing/new)
	   
	     
	     

	Research Officer
(existing/new)
	   
	     
	     

	Research Associate
(existing/new)
	   
	     
	     

	Postdoctoral Fellow
(existing/new)
	   
	     
	     

	Others:      
(please specify)
	   
	     
	     

	
	
	Total
	$0.00



6.2 Equipment
Please budget for all scientific equipment you need to purchase to carry out the project. Indicate sharing of equipment with other projects, if any. There shall be no purchase of all equipment three (3) months before the completion date of the project. 

	Equipment
	Description and Justification
	Qty
	Unit Cost
	Total Cost

	     
	     
	   
	     
	     

	[bookmark: Text295]     
	     
	[bookmark: Text290]   
	[bookmark: Text300]     
	[bookmark: Text309]     

	
	
	
	Total
	$0.00




6.3 Other Operating Expenses (OOE) 
This category covers other expenses directly related to the project such as the purchase of animals, consumables and maintenance of equipment. 
	Category/
Detail
	Description and Justification
	Total Cost

	Materials & Consumables 
	     
	     

	Others:      
(please specify)
	     
	     


	
	                                                                      Total
	$0.00



6.4 Overseas Travel (OT)
Budget should not exceed S$6,000 per year for each staff

	Category/
Detail
	Description and Justification
	Total Cost

	Overseas Travel 
	     
	     

	
	Total
	$0.00



7. PROJECT MILESTONES AND GO/NO-GO CHECK POINTS

Please propose detailed Milestones for assessment of the progress of the study and shade the appropriate boxes. Please add columns/rows if necessary. Identify Go/No-Go checkpoints. Ideally, the Go/No-Go checkpoints should closely follow the relevant milestones and timelines. Please use additional space below the table to clearly describe the Go/No-Go checkpoints, as needed.

	Milestones
	Estimated Budget required for milestone ($)
	Go/No-Go checkpoint 
	Targeted Duration

	
	
	
	Year 1
	Year 2
	Year 3
	Year 4

	
	
	
	Q1
	Q2
	Q3
	Q4
	Q1
	Q2
	Q3
	Q4
	Q1
	Q2
	Q3
	Q4
	Q1
	Q2
	Q3
	Q4

	Eg. Milestone 1 (please replace)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Eg. Milestone 2 (please replace)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Eg. Milestone 3 (please replace)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



8. Ethical considerations and containment
Fund disbursement is subjected to ethics approval if the project involves any of the below.
	Ethics category
	Involved?  (Yes/No)
	Ethics Approval Required?
	Comments / Reasons

	Use of Commercially Available Human Material/Animal Tissues or Cells
	
	
	 

	Use of Human Tissues or Cells from Primary Donors (i.e. subject / volunteers recruited for project)
	
	
	 

	Animal Experimentation
	
	
	 

	Human Subject
	
	
	 

	Multi-centre Trial(s)
	
	
	 

	Use of Human Tissues or Cells
	
	
	 

	Requirement for containment Class 2 and above
	
	
	 

	Requirement for Containment
	
	
	 

	Use of Animal Tissues or Cells
	
	
	 























9. Performance Indicator
Please indicate your realistic expectations on the outcomes of this grant.  Please state ‘NA’ where indicator is not applicable. 
	S/N
	Performance Indicators
	Projected number / target

	High Impact Publications and Top Conference Proceedings 
· Number of High Impact Publications measures the number of ‘Publications’ in the top 10% of S&T journals tracked in the Thomson Reuters Joint Citation Report.
· Number of Top Conference Proceedings measures the number of top ‘Conference Proceedings’ in your field of research

	1
	Number of Journal Publications (Top 10%) 
Link>>> https://www.nmrc.gov.sg/downloads (please click on the latest year)
	

	2
	Number of Publication Number of Journal Publications (Not Top 10%)
	

	3
	Number of Top Conference Proceedings In Your Field of Research 
	

	4
	Number of Books 
	

	5
	Number of Other Publications 
	

	Collaboration Projects 
Number of Collaboration Projects measures the number of research collaboration agreements, contract research agreements or consultancy agreements signed between companies and public research performers, tracked by company type [Industries (MNCs, LLEs, SMEs) and Public Agencies]
Note: MNC stands for "Multinational Corporation", LLE stands for “Local Large Enterprise” and SME stands for “Small Medium Enterprise”

	6
	Number of Collaboration Projects with:

	
	MNC
	

	
	LLE
	

	
	SMC
	

	
	Public agency
	

	7
	Target technological readiness level by end of project
(Technological readiness definitions: https://www.medicalcountermeasures.gov/trl/integrated-trls/)
	

	Cash and In-Kind funding 
· Cash Funding refers to cash funding received. 
· In-Kind Contributions refers to the equivalent dollar value of in-kinds (including in-kind contributions for manpower, use of equipment, etc.) received. 
These should be tracked by type of company [Industries (MNCs, LLEs, SMEs) and Public Agencies]. 
Note: MNC stands for "Multinational Corporation", LLE stands for “Local Large Enterprise” and SME stands for “Small Medium Enterprise”

	8
	Cash Funding From:

	
	MNC
	

	
	LLE
	

	
	SME
	

	
	Public agency
	

	9
	In-Kind Contribution From:
	

	
	MNC
	

	
	LLE
	

	
	SME
	

	
	Public agency
	

	Technology and Intellectual Property 
· Number of Technologies Deployed measures the number of research findings or technologies developed that are deployed (e.g. through a license or at least at pilot-scale) that will contribute to at least one of the following outcomes: (i) Introduction of new product in the market; (ii) Introduction of new service in the market; (iii) product or process improvement. This should be tracked by sector of deployment [Industries (MNCs, LLEs, SMEs) and Public Agencies]. 
· Number of Patents measures the number of first filings of priority patent applications awarded.
· Number of Licenses measures the number of both patent-based and non-patent based licenses issued for deployment (excluding academic licenses) and may or may not be revenue-generating.  This should be tracked by type of company [Industries (MNCs, LLEs, SMEs) and Public Agencies].
· Licensing Revenue measures any upfront revenue and annual revenue received in a particular year.  
· Number of Successful Start-Ups measures the number of successful start-ups, which are defined as: (i) Received subsequent 3rd party financing, equal or greater than $250K; or (ii) Increased enterprise valuation by at least 20%; or (iii) Crossed $250K annual revenue
Note: MNC stands for "Multinational Corporation", LLE stands for “Local Large Enterprise” and SME stands for “Small Medium Enterprise”.

	10
	Target technological readiness level by end of project
(Technological readiness definitions: https://www.medicalcountermeasures.gov/trl/integrated-trls/)
	

	11
	Number of Technologies Deployed: 

	
	MNC
	

	
	LLE
	

	
	SME
	

	
	Public agency
	

	12
	Number of Patents 
	

	13
	Number of Licences: 

	
	MNC
	

	
	LLE
	

	
	SME
	

	
	Public agency
	

	14
	Licensing Revenue:

	
	MNC
	

	
	LLE
	

	
	SME
	

	
	Public agency
	

	15
	Total Number of Start-Ups
	

	Manpower development 
· Number of PhD and Masters Students Trained or Being Trained measures the number of new PhD and Masters students trained / in training that were funded using the approved grant budget, tracked by citizenship and nationality.

	16
	Number of 'New' PhDs Trained or Being Trained: 

	
	Singapore Citizens 
	

	
	Singapore Permanent Residents 
	

	
	Foreigners
	

	17
	Number of 'New' Masters Students Trained or Being Trained 

	
	Singapore Citizens 
	

	
	Singapore Permanent Residents 
	

	
	Foreigners
	

	18
	Number of BSL3 trained personnel during the project
	

	Health-specific outcomes 


	19
	Number of registered clinical trials started 
	

	20
	No. of findings that result in new/change in local/international Clinical Practice Guidelines and healthcare/health policies, including implementation of new/improved medical interventions/diagnostics (e.g. drugs and procedures)/services (e.g. new clinical service and shorter patient waiting time) 
	

	21
	Number of Interventions which result in a more cost-effective outcome 
	

	22
	Number of coordinated media coverage of research findings which can help the Government to advance public interest e.g. to change national-level policies/requirements
	

	Others 

	23
	No. of human subjects recruited 
	



10. Other Support
Please provide the following details for the grants currently held or being applied for by the Principal Investigator only. Attach additional pages at the end of the Other Support section if necessary. Please include the scientific abstracts of each grant listed below in (a) – (c) and required additional as Annex A for PREPARE’s reference. 

(a) Support from any industry partner(s)
Please provide details on the funding/drug(s) or other resources provided by any participating industry partner(s) that the PIs have existing collaboration with. 

	Items Supported
	Source of Support
	Form of Support
	Support Period (Year)

	
	
	In-Kind[footnoteRef:4] [4:  Please delete as appropriate] 

	Cash Contribution[footnoteRef:5] [5:  Please specify amount] 

(SGD)
	

	
	
	Yes/No
	
	

	
	
	Yes/No
	
	

	
	
	Yes/No
	
	



(b) Peer Reviewed Funding Received in the Past 5 years as PI (from local and foreign funding agencies)
For Investigator-led grants, e.g. CS-IRG, OF-IRG, etc., please only include funding awarded in the capacity as a lead PI. For programmatic grants or equivalent grants, e.g. OF-LCG, please include only the amount awarded in the capacity as theme PI. 
If there are overlapping sections with the current proposals, please elaborate in Annex A. 
	Title of Research
	Funding Agency
	Amount of Fund
	Support Period (Year)
	Expiry Date of the grant
	Any Overlapping Sections with Current Proposal?

	
	
	Approved/ Received ($)
	Balance Available ($)
	
	
	

	
	
	
	
	
	
	Yes/No

	
	
	
	
	
	
	Yes/No

	
	
	
	
	
	
	Yes/No

	
	
	
	
	
	
	Yes/No





(c) List all grants applied for (e.g. NMRC, NRF, A*STAR, MOE, Clusters, etc) where outcome is pending
Please indicate all the grants applied where the applicant is involved as PI, Co-Investigator or Collaborator. If there are overlapping sections with the current proposals, please elaborate in Annex A.
	Title of Research 
	PI’s Role in project

	Application ID
	Funding Agency
	Amount of fund applied ($)
	Support Period (Year)
	Any Overlapping Sections with Current Proposal?

	
	
	
	
	
	
	Yes/No

	
	
	
	
	
	
	Yes/No

	
	
	
	
	
	
	Yes/No

	
	
	
	
	
	
	Yes/No



Annex A
Please provide scientific abstract for each grant listed in (a)-(c) below. 
If there are overlapping sections with the current proposals, please elaborate.


11. Signatories

The undersigned agree to abide by the terms and conditions governing the award of the PREPARE Grant.

In signing the Grant Application, the Principal Investigator and all Co-Principal Investigator(s) & Collaborator(s) UNDERTAKE, on any Grant Award, to
1) Declare that all information is accurate and true
2) Declare that the Full Time Equivalent (FTE) as selected upfront in the application will be committed to research during the period of funding.
3) Not send similar versions or part(s) of this proposal to other agencies for funding.
4) Submit supporting documents of ethics approval obtained from the relevant Institutional Review Board (IRB) and Animal Ethics Committee for studies involving human subjects/human tissues or cells, and animal/animal tissues or cells respectively, and the clinical trial certificate, before any funding can be confirmed.
5) Be actively engaged in the execution of the research and comply with all laws, rules and regulations pertaining to safety, animal and human ethics, including the Singapore Guidelines for Good Clinical Practice.
6) Ensure that PREPARE funding is acknowledged in all publications and presentations.
7) Ensure that the requested equipment/resources are not funded by another agency or research proposal.
8) Ensure that there is a reasonable effort in accessing available equipment/resources within the host institution or elsewhere within Singapore.
9) Adhere to PREPARE’s Terms and Conditions and Guidelines for the Management Funding Programmes. 
10) Ensure that there is no financial conflict of interest.




_______________	             _______________	____________             ______________
			
Name:	Name:	Name:	Name: 
Date:	Date:	Date:	Date:



_______________     	_______________	_______________	______________
			
Name:	Name:	Name:	Name: 
Date:	Date:	Date:	Date:








12. [bookmark: _GoBack]Departmental Support




	In signing the Grant Application, the department UNDERTAKES, on any Grant Award, to:

	Discuss with immediate supervisor of applicant that the following will be complied with:
· The proposed research will be conducted in the department 
· Adequate resources will be provided to the applicant for the entire Grant period (e.g. lab space) 
· The applicant is independently salaried by the department for the entire period of the fund
· The research abides by all laws, rules and regulations pertaining to national and the institution's research operating procedures and guidelines 
· Confirm the accuracy and completeness of information submitted, including budget, ethics, other funding sources, etc.
· Confirm that budget is clear (e.g. no double funding/ excessive purchase of equipment), and is aligned with host institution HR and other policies




Head of Department (or designated officer) 


________________________				Date: __________________
Name, Designation & Signature	


Comments:
	












13.  Institutional support

	In signing the Grant Application, the Institution UNDERTAKES, on any Grant Award, to:

	Discuss with immediate supervisor of applicant that the following will be complied with:
· The proposed research will be conducted in the host institution 
· Adequate resources will be provided to the applicant for the entire Grant period (e.g. lab space) 
· The applicant is independently salaried by the institution for the entire period of the fund
· The research abides by all laws, rules and regulations pertaining to national and the institution's research operating procedures and guidelines 
· Confirm the accuracy and completeness of information submitted, including budget, ethics, other funding sources, etc.
· Confirm that budget is clear (e.g. no double funding/ excessive purchase of equipment), and is aligned with host institution HR and other policies



Director of Research (or designated officer in capacity of providing institutional support): 

________________________					Date: __________________
Name, Designation & Signature	


Comments:
	










Appendix 1 List of non-fundable items 

	Type of Expenses
	Description

	Salaries of Lead PI / Investigators / Visiting Professors & researchers/ Collaborators/ general administrative support staff
	Not allowable.

	Teaching buy outs
	Not allowable for the hiring of substitutes to perform the Investigators’ teaching duties.

	Stipend top-up for existing post-graduate scholarship holders
	Not allowable.

	Undergraduate stipend and tuition support
	Not allowable.

	Costs related to general administration and management.
	Not allowable. This includes common office equipment, such as furniture and fittings, office software, photocopiers, scanners and office supplies.

	Costs of office or laboratory space
	Not allowable. This includes renovation/outfitting costs, rent, depreciation of buildings and equipment, and related expenditures such as water, electricity, general waste disposal and building/facilities maintenance charges.

	Personal productivity tools & communication expenses
	Not allowable, unless the use of mobile phones and other form of smart devices were indicated in the methodology for the Research.

	Audit fees (Internal and external audit) and Legal fees
	Not allowable.

	Entertainment
	No allowable.

	Refreshment
	Not allowable, unless this is related to a hosted conference or workshop related to the Research.

	Fines and Penalties
	Not allowable.

	Patent Application
	Not allowable. This includes patent application filing, maintenance and other related cost.

	Professional Membership Fees
	Not allowable.

	Staff retreat and team-building activities.
	Not allowable.
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